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Alternative 4/5 Materials Guide 

for Beginning of Plan (BOP) Submission 

 

All materials necessary for a beginning of plan can be found on our website; 

www.education.nh.gov/certification 

Downloadable materials can be found under; 

Alternative 4 Plan Materials 

https://www.education.nh.gov/certification/alt4planmaterials.htm 

or 

Alternative 5 Plan Materials 

https://www.education.nh.gov/certification/alt5planmaterials.htm 

**Prior to using checklists, please download and read the Alternative 4/5 Handbook for 

additional tips and information in the Alternative 4/5 Process** 

 

 

 

Included in this Materials Guide: 

1.) Candidate checklist for submission of BOP 

2.) Mentor checklist for submission of BOP 

3.) SAU checklist for submission of BOP 

4.) Completed example Professional Education Assessment sheet 

5.) Completed example Competency Assessment sheet 

6.) Completed example Career & Technical Assessment sheet 

7.) Completed example Individualized Professional Development Plan (IPDP) 

 

 

 

Revised: June 2018 
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You have a Statement of Eligibility (SOE) and have been hired by a school district, now what?  

Required Materials to Submit for an Alternative 4/5 BOP; 

�  Beginning of Plan Signature Page 

o Your signature, endorsement area, and personal information 

o Superintendent’s signature and SAU number 

o Mentor’s signature, who is EEC certified in the endorsement area you’re seeking certification 

�  Professional Education assessment sheet 

o ONLY if you do not hold a certification in ANY education area in the state of NH 

o Please complete ALL the competency fields with activities that demonstrate how knowledge was 

acquired.  For ideas, please see the example on page 5 

o If any competencies are currently ‘unmet’ please make sure to add the activity proposed and evidence 

to the IPDP.  A list of activity ideas to guide you are on page 7 

�  Competency assessment sheet for your endorsement area 

o This can be found on the website under Alternative 4 or Alternative 5 Plan Materials 

o Please complete ALL the competency fields with activities that demonstrate how knowledge was 

acquired.  For ideas, please see the example on page 5 

o If any competencies are currently ‘unmet’ please make sure to add the activity proposed and evidence 

to the IPDP.  A list of activity ideas to guide you are on page 7 

�  Career & Technical Education assessment sheets  

o Career & Technical Education Teacher assessment sheet (required for all CTE areas) 

o Alt 4 General Education (required ONLY for CTE candidates without an associate’s degree) 

o Please complete ALL the competency fields with activities that demonstrate how knowledge was 

acquired.  For ideas, please see the example on page 6 

o If any competencies are currently ‘unmet’ please make sure to add the activity proposed and evidence 

to the IPDP.  A list of activity ideas to guide you are on page 7 

�  Individual Professional Development Plan (IPDP) 

o Does your endorsement area require the Praxis II/Foundations of Reading?  Please indicate testing date 

o What competencies are ‘unmet’? Please list the activities and evidence necessary to meet them (see 

example on page 7) 

�  Include only the following documentation with your plan materials IF you’ve listed; 

o Professional Development/Workshop – Please include certificate of attendance/completion 

o Webinar – Please include certificate of attendance/completion 

o Professional Reading – signed bibliography by supervisor/mentor to indicate materials were read and 

discussed 

�  DO NOT include the following; 

o Unofficial transcripts – Your institution needs to send official transcripts to Credentialing, they will not 

be reviewed/accepted via your plan materials 

o Lesson Plans/unit plans/portfolio documentation – these documents are insufficient to demonstrate 

knowledge acquired for a competency 

o Student work examples/IEPs – these documents are insufficient to demonstrate how knowledge was 

acquired for a competency  

o College papers/dissertations/personal examples of a work component  

�  Submit all documents for your plan to the SAU office to be uploaded to Credentialing for evaluation 

o Please Note: Your plan period begins on your date of hire. Not date of submission of plan materials. 

 

Candidate 

Checklist 
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You have been assigned mentee to help them with their Alternative 4/5 plan, now what? 

Materials to submit and a guideline of expectations for an Alternative 4/5 candidate BOP; 

�  Beginning of Plan Signature Page 

o Candidate’s signature, endorsement area, and personal information 

o Superintendent’s signature 

o Your signature, (Please be certain you are EEC certified in the area your mentee is seeking certification) 

�  Professional Education assessment sheet 

o ONLY if your mentee does not hold a certification in ANY education area in the state of NH 

o Please help your mentee complete ALL the competency fields with activities that demonstrate how 

knowledge was acquired.  For ideas, please see the example on page 5 

o If any competencies are currently ‘unmet’ please make sure to add the activity proposed and evidence 

to the IPDP.  A list of activity ideas to guide your mentee are on page 7 

�  Competency assessment sheet for your mentees endorsement area 

o This can be found on the website under Alternative 4 or Alternative 5 Plan Materials 

o Please help your mentee complete ALL the competency fields with activities that demonstrate how 

knowledge was acquired.  For ideas, please see the example on page 5 

o If any competencies are currently ‘unmet’ please make sure to add the activity proposed and evidence 

to the IPDP.  A list of activity ideas to guide your mentee are on page 7 

�  Career & Technical Education assessment sheets  

o Career & Technical Education Teacher assessment sheet (required for all CTE areas) 

o Alt 4 General Education (required ONLY for CTE candidates without an associate’s degree) 

o Please assist your mentee in completing ALL the competency fields with activities that demonstrate how 

knowledge was acquired.  For ideas, please see the example on page 6 

o If any competencies are currently ‘unmet’ please make sure to add the activity proposed and evidence 

to the IPDP.  A list of activity ideas to guide your mentee are on page 7 

�  Individual Professional Development Plan (IPDP) 

o Does your mentees endorsement area require the Praxis II/Foundations of Reading?  Please indicate 

testing date 

o What competencies are ‘unmet’? Please work with your mentee to list the activities and evidence 

necessary to meet them (see example on page 7) 

�  Include only the following documentation with your mentees plan materials IF they have listed; 

o Professional Development/Workshop – Please include certificate of attendance/completion 

o Webinar – Please include certificate of attendance/completion 

o Professional Reading – signed bibliography by supervisor/mentor to indicate materials were read and 

discussed.   

�  DO NOT include the following; 

o Unofficial transcripts – The mentees’ institution needs to send official transcripts to Credentialing, they 

will not be reviewed/accepted via plan materials 

o Lesson Plans/unit plans/portfolio documentation – these documents are insufficient to demonstrate 

knowledge acquired for a competency 

o Student work examples/IEPs – these documents are insufficient to demonstrate how knowledge was 

acquired for a competency 

o College papers/dissertations/personal examples of a work component  

�  Submit all documents for your mentees plan to the SAU office to be uploaded to Credentialing for evaluation 

o Please Note: Your mentees’ plan period begins on their date of hire. Not date of submission of plan 

materials. 

Mentor 

Checklist 
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You have hired a candidate with a Statement of Eligibility (SOE), now what? 

Required Materials to Submit for an Alternative 4/5 BOP;  

�  Assist the candidate with finding a mentor who is EEC certified in their SOE assignment/endorsement area 

�  Assist the candidate and mentor with finding the materials necessary for the beginning of plan on our website 

�  Receive the finalized plan materials from the candidate and mentor – we suggest within one month of date of 

hire or first day of school 

�  Order of materials to upload as a PDF for the candidate in EIS; 

o (1)Beginning of Plan Signature Page 

� Candidate’s signature, endorsement area, and personal information 

� Superintendent’s signature 

� CTE Director (if applicable) 

� Mentor’s signature, who is EEC certified in the area the candidate is seeking certification 

o (2) Professional Education assessment sheet 

o  (3)Competency assessment sheet for candidate’s endorsement area 

o (4)Career & Technical Education assessment sheets  

o (5) Individual Professional Development Plan (IPDP) 

�  Include only the following documentation with the candidate’s plan materials IF they’ve listed; 

o Professional Development/Workshop – Please include certificate of attendance/completion 

o Webinar – Please include certificate of attendance/completion 

o Professional Reading – signed bibliography by supervisor/mentor to indicate materials were read and 

discussed 

�  DO NOT include the following with a candidate’s plan upload; 

o Unofficial transcripts – Candidate’s institution needs to send them to Credentialing, they will not be 

looked at/accepted via plan materials 

o Lesson Plans/unit plans/portfolio documentation – these documents are insufficient to demonstrate 

knowledge acquired for a competency field 

o Student work examples/IEPs – these documents are insufficient to demonstrate knowledge acquired for 

a competency field 

o College papers/dissertations/personal examples of a work component  

�  Submit all documents through the Uncertified Tab within EIS 

o Please Note: Your candidate’s plan period begins on their date of hire. Not date of submission of plan 

materials. 

o If you experience issues with uploading the plan within EIS please contact EIS.Help@doe.nh.gov or 

contact 271-2409 

 

 

 

 

 

 

 

 

SAU 

Checklist 
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COMPETENCY ASSESSMENT SHEET EXAMPLES 
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Please keep in mind for the activities you may list to show how you gained/acquired the knowledge to meet the 

required competency.  You will need to provide supporting evidence of how the competency was met (Official 

Transcripts, certificates, etc.) 

Activities that may be used to meet required competencies could include, but are not limited to; 

• College Course 

• Professional Development/Workshop/Training Seminar 

• Professional Reading 

• PLC meeting specific to competency area 

• Administration/Mentor meeting specific to competency area 

Please note lesson plans, curriculum work, IEPs, written summary reports will not be sufficient as an activity or evidence 

to demonstrate knowledge gained for a competency. Creating a portfolio of ‘evidence’ is also insufficient for 

demonstrating knowledge acquired. 
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Individualized Professional Development Plan (IPDP) examples 

Examples of what can be included for Praxis and Foundations of Reading (if applicable) on your IPDP; 

 

Examples of what an IPDP could demonstrate for unmet competencies on your IPDP; 

 

 

Please keep in mind for the activities you may list to show how you’ll gain/acquire knowledge to meet the required 

competency.  You will need to provide supporting evidence of how the competency was met.  Examples may include; 

professional development/workshops with certificate of attendance, college class with transcript of passing grade, 

signed meeting log with mentor with short description of what was discussed at each meeting, professional reading 

bibliography (signed), etc.  Please note lesson plans, curriculum work, IEPs, written summary reports will not be sufficient 

as an activity or evidence but may be created and shared with your mentor and added to a signed meeting log.  Creating 

a portfolio of ‘evidence’ is also insufficient for demonstrating knowledge acquired. 

 


